Export Time Clock Data to QuickBooks - Desktop
version only
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Jackrabbit's time clock integration is available only with QuickBooks Desktop; time cannot be
exported to QuickBooks Online.

To fully utilize this option, you must haveQuickBooks Payroll. Jackrabbit can create anlIF file

containing staff hours to be imported into QuickBooks Desktop for payroll processing. There are
several items that must be set up correctly.

Before exporting to QuickBooks for the first time, be sure you've followed all theTime Clock
Export Settings instructions.

Important Notes

e The import will work correctly only if JackrabbitDepartment names are exactly the same as
QuickBooks Payroll Item names.

e If you want to import QuickBooks “Class” information, JackrabbitDepartment names must match the
QuickBooks Class names.

e If you want to import both staff hours and “class”, then: JackrabbitDepartment names =
QuickBooks Payroll ltem names = QuickBooks Class names.

oy
.
After setup is complete, we recommend importing test data before importing the first full pay period.
For example, try importing 2 employees' hours into QuickBooks to verify they were set up correctly
(duplicate employees weren't created in QuickBooks) and to check the payroll module for accuracy

(correct # of hours, etc). Any information entered into Jackrabbit or QuickBooks for the test can be
deleted after you're finished.

1. Point to Staff (menu) > Time Clock > Export to Payroll.
2. Select aLocation and Pay Date.

3. Select Export QuickBooks File.


http://quickbooks.intuit.com/payroll-service/
http://help.jackrabbitclass.com/help/time-clock-export-settings-quickbooks-payroll

Export to Payroll
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4. Inthe Opening payrollexport.iif pop-up box, select the option toSave the file and save it to your
computer.
5. Import the file into QuickBooks (QuickBooks > Import > IIF Files > Select the saved IIF file).

6. After the import is complete verify hours are in each employee'sWeekly Time Sheetin your
QuickBooks database.
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7. Process payroll in QuickBooks.

The QuickBooks Reports below include 2 employee times that have been imported into QuickBooks

and processed for testing purposes.

QuickBooks Payroll Summary Report



Jackrabbit
Payroll Summary

Auguse 24, 212
Jen Heta el Staft TOTAL
#_Mours + Wate o+ Aug?4. 13+ Mours + _Rate +Asg24.12+ Hours s Rale  # M2
Employes Wages, Taoss and AdjUstments
Groas Pay
Dance 3 1200k ol d .00 3 1]
Gym 000 5 1200 £0,00 5 60,00
Sick 000 4 0.00 4000 4 4000
Vacation i 0.00 0w - 200 = b
Toital Gross Pay 4 i 8 oo.00 & LI
Adjusted Gross Pay 7 Teo0 ] 100,00 15 17500
Tazes Wikhela
Federal Withbalding (1] 200 20
Rbedicare Employes 41 =145 298
Social Security Empioyes E¥] 420 740
HC - Withhoiding L2 B L. |
Todal Taxns Withhaid ~ EE - _-T85 - =11
Het Pay 1 ks i 5236 L] 1544
Emiployer Takes and Contrbutions
Federal Unemploymant LB 060 108
Medicare Compary K] 145 258
Social Security Company arz 620 1052
HE - Unemployment ez oo sz
Tatal Emplyer Taes ard Contributions A midE oA

Profit & Loss, Transaction Detail by Account Report

1254 PM Jackrabbit
RIS Profit & Loss
Cash Basis August 24, 2012
& Aug 24,12 &
Ordinary IncomeExpense
Expense
Fayroll Expenses b 18148 4
Total Expense 19145
Met Ordinary Income =191.46
tet Income -191.46

Note that in the screenshot below, the payroll tax amounts do not get assigned aClass. If using

Classes in QuickBooks, you must do this manually.

uﬂhmﬂ l: oo | Prog. | Emad e [ Export.. | [ Hderepder | Colagoe | [Refresh |

Dates Custom w | From [03/24/2012 (W] To |08/24/2012 [W] Columps |Claes | Sort By |Defaut =
15T A Jackrabbit
minz Profit & Loss
Cash Basis August 24, 2012
+_Dwnce  +  Gym « __ Office < Unclassified « TOTAL _ «
Ordinary IncomeExpanse
Expense
Payroll Expenaes b 36004 000 B0 .00 1546 19146
Total Expanse 300 £0.00 80.00 15,46 191,45
et Ordinary Income =36.00 60,00 =80.00 ~15.46 -191.46
Net Income Zle00 5000 2000 2548 A48
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Transaction Detail By Account
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